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My details My tasks Payments and claims My family Income and assets Documents and appointments

A\ 11 your income has been affected by coronavirus (COVID-19), we
might be able to help
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Q What are you looking for?

$ View payment history Favourite services Qustomise #

»  Upload documents b Money you owe
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Services Australia acknowledges the Traditional Custodians of the lands we live on,
We pay our respects to all Elders, past and present, of all Aboriginal and Torres Strait Islander nations.
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Before you report

We've pre-filled some pay details reported by your employer. We
need you to check these details.

You may have to do one or more of the following:

confirm your employer

check the gross income amounts
answer questions about your pay
add pay details.

You can submit your report after you have checked your employment
details.

Check employment details

) dex € 1) Lee Jlus s Australian Business Number (ABN) 5 Jasll cialia aul (i
L) il

sl daall calia ol Jed S ) YEs @

o sall Janll aalia (5l Jax3 ¥ S 13 NO @

Next il

Home > Confirm employer
£ Back

Employer 1 of 1

Do you work for Online shop?

ABM: 00 000 000 001

@ Yes ) No
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Home > Confirm employer

< Back

Employer 1 of 1

If Online shop (ABN:00000000001) is the same as
any of your existing employers, please tell us which
one.

We will merge these employers together so you don't have duplicates.

(O MOBILE HUT

(O None of the above

What name would you like this employer to be recorded as?

Online shop

ol 528 adall Juald (i

Al )i e

DAY adad 8 e

Y A ghaadl il a5 sty cal ) (Bl dus e oVl gl e
Al e pead (gl 5 Ay pal) Jd i) g 13 ¢ MlaaVl il ) @

aill QAN J2al o

I gadai) 13) capiill QAN e 3l e

Aadall oda o Gue sl Jualiil) e 1aSle (€5 A1 13) il dapud (g0 2SG
Al st elle et (e 3o slas e ) BhlA Jualis of ellia (IS 1)
L) il

gﬂ\ég)u)#wos&&séi\sﬂshabﬁudﬁ}! Edit dates e
138 Jasdl caalial aiall diLay 5l liae e slaall Jaa) Jualii e <l i ol 2Y Edit or add pay e
Al e il s elie allad 8 ol s gl o) jals <l 13)

B2y dall Jaalds (o Cagusd ¢(30Y1 5,5%) reporting period Ja 13 Jeall calia U8 (e s e e STl jal ads 513
Ll gAY b

J\)&um Next ).t;\



ARABIC

Home » Pay details

{ Back

Do not refresh or close your browser once you select "Submit and continue’, It
may take a few moments for your pay details to be successfully added.

Pay 1 of 1

Check these details are correct.

Online shop
ABN 00 000 000 001

Pay date: 21 February 2022
Pay period: 8 to 21 February 2022

Edit dates

Pay details

Salary and Wages $650.00

Edit or add pay

Totals
Gross pay $650.00
Assessable income @ $650.00

38 Jaall cabial Ha Y1 Jualds dila) ) dalay <€ 13) BHLAY No sl Yes

ul; s 95;"“ Single Touch Payroll e\L." PREGH Lﬁh&\ dazll Ccialia e c_ml\ Jraldi ddl) Lasé A€a (Yes HLialy chad 1)
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»

.Next_sal &
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Home > Add pay details

€ Back

Add pay details
Do you need to add pay details?

You can add pay details when:
* you have confirmed your employer
s your pay details haven't been pre-filled
¢ you have been paid between 9 to 22 February 2022.

If you cannot see the employer you want to add pay details for, you can do this before
submitting your report.

(O es (O No

Janaliill 88 daia (e 2SUL 4l S dna) jay o8 L 5o slaal) pdall Jualdiy Jasdl caabia cilibnl Lasle ¢ll i
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Jaall Calia e &l s Jeed Edit employer o

i) Je &t o) 2Y Edit details oLdll o

A e i s elia Callad 08 ol s gl o) jals <l 13)

& .1 have read and agree with the terms and conditions _ia) ¢« ;) &Y e &8l 535 aeii <€ 13) i 3118
.Submit and continue !

2y Jualdlll 028 s liSay Y Single Touch Payroll <l sl Jualds L 2S5 <lilé «<Submit and continue i) aie
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Review and submit
Check the details you entered are correct

Employer details
Employer 1 of 1

Online shop
ABN 00 000 000 001

Do you work for Online Yes
shop?

What is the employer’s Online shop
name?

Edit employer

Pay details
Pay 10of1

Online shop
ABN 00 000 000 001

Pay date: 21 February 2022
Pay period: 810 21 February 2022
Pay details

Salary and Wages §650.00

Totals
Gross pay $§650.00

Assessable income © $650.00

Delete pay

Declaration

| declare that :
o the information | have given is cormect.

1 understand that:
o giving false or misleading information is a serious offence.
o Centrelink can make any enquiry necessary o ensure | receive the comrect payment.
o | need to advise Centrelink of any changes 10 my drcumstances as so0on as the change
ocours.

1 understand that once | have submitted this information:
o Centrelink may ask me for more details inchuding about pre-filled information.
o | must contact Centrelink to make changes to the pre-filled information or any added
pay details.

I B9 1 have read and agree with the terms and conditions. I
Submit and continue

PAGE 8 OF 62 Services Australia




ARABIC
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© Successfully added
= 1 pay added 1o your repord

Report Employment Income

Reporting Pericd

17 February - 02 March 2022 Previous reports | Upcoming reporting perods

O Gross employment income

My pay My partner’s pay
$650.00 paid 02 March 2022 [ ]
Edit

© Add more pay

© Hours this period

My hours My partner’s hours
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Reporting tips

Here are some tips to help you report the right way:

¢ Report the gross amount you were paid before tax and other
deductions, not the net amount. You'll find this on your payslip.

¢ Report your partner's gross employment income, even if they're
not on an income support payment.

¢ [f you're self-employed, don't report here.

* Don't send us your payslips unless we ask you to.

¢ Report before 5pm local time on your reporting date to get
paid on time.

For more information visit Services Australia - Report Income.
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Home » Regoet employment incom

® Successfully added
s 1 pay sdded 19 your récord

Report Employment Income

Reporting Peried

17 February - 02 March 2022 | Brevious reparts| Macoming repoiting, periods |

© Gross employment income

My pay My partner’s pay

4 ard 02 March 2022 1
5650.00 pa prch 20 £t

Q Add mane pay

© Hours this period

My hours My partner’s hours

Ne hours + Add hours No hours + Add hours

.Gross employment income . Add more pay sl e ¢33 Jaall (e JAT Jao clal (< 1)

toh b JS et dlile g

(£24Y) 3.5%) reporting period (8 <ll 4xis &5 (Jea) 4lis) gross income i o

(£5u¥) 5 53) reporting period (8 <y yil asds o3 (Jea) alis ) gross income s o

oAl ada sy 84y cadd A Jandl (e S a0 5 Y) ll drds 885 Jandl cialial 3aiue (Jlea) #l) gross income i o
) a1 S s el gy cilee ) Jaall el o
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® Successfully added
&= 1 pay added 13 your record

Report Employment Income

Reporting Period
17 February - 02 March 2022 Previous reperts | Vpsoming reporting. perods

© Gross employment income

My pay My partner’s pay

o
$650.00 paid 02 March 2022 -

@ Hours this period

My hours By partner's hours

[T — + Add hours Mo howrs + Add hours

Al ol LAl aal Ll el
A,y ALay S Next sisl o8 daidll e cly palall Jasll calia @
Al e el paldl)l Jaall aalia jeday ol 13 Add new employer e

Jee cala cLaY Manage employers e
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Home = Repor employment income

€ Back

Add Pay

Paid between 17 February 2022 to 02 March 2022

Select an employer to add pay for:

(O ONLINE SHOP

+ Add new employer

Manage employers

Mext

S S el s Jee cnlia Al SliSL
Next 5l o8 il apnd 13 dlag) li€a Jeal) caliay alall ABN (Australian Business Number) S|

PAGE 13 OF 62 Services Australia



ARABIC

sHome > Rapor employment income

Add new employer

You must answer all questrons unless they are marked optional

What is the employer’s ABN?

[ 1don't know the employer's ABN

.Next & 1 don’t know the employer’s ABN _islé el (alall Jaall calial ABN dlagl (e (Sai ol 1)

Home > Bepont employmant ingoeme

< Back

Add new employer

You must answer oll questions unless they are marked optional

What is the employer's ABN?

E | don’t know the employer's ABN

Next sl &5 cemployer o S
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A Previous

What is the employer's name?

(80 ,aid)) Digital store s Jeall calia aul (JGa 1 b
Sl s Ll Al @l sl kil Continue s

A Previous

Press "Continue” to save your changes and return to employer selection.

<Dl Next sl Add Pay dsia 8 el aldll poall Jeall calia jelas
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Home > Report employment ingcome

< Back

Add Pay

Digital store added

Paid between 17 February 2022 to 02 March 2022

Select an employer to add pay for:

O Cnline shop

@ Digital store

+ Add new employer |

Manage employers |

Asdia JS o algdiud) Adle Jay Jaad Gl il sleal) 181 caaeluse ) dalay <€ 1)

&) Zlind o gud (Jandl Calia (il (a8 3e (30 ST el e &S 58 ) el clias 13) ((§34Y) 3.5%) reporting period JMa
3o e Jae aalia JS (e 4gle Cilian 3 Jaal) ddlia) ) 2 Uind Cagud Aiida g (e ST bl QIS 1) Bas e el US il
e 25 sall )l 8 138 o e 38U 5 el ) Al (e 3885 @il ) Jand) aalia 4 @l by (g3l &y Ul Al g ag gl Jay Al
w@)m\hﬁéa&gcﬁ)ﬂ\fjj%\wym@M\&m‘;l:\.ﬁﬂ\ d:\};.nejuuc@)m\ \&uﬁ;ﬁﬁgﬂﬁbw
.dd/mm/yyyy L

padin) i)l dand 8 138 alay) liSay e peadll s 31l U8 «Gross amount paid Jaa

A pdall ddasill elly 4 L <Australian dollars and cents

Next sl
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< Back

Add pay
Paid between 17 February - 02 March 2022

Enter any gross employment income you were paid from DIGITAL STORE between 17 February 2022 - 02 March 2022

Each pay needs to be added separately and shouldn't include bonuses, commissions, royalties, and income from self employment

Date pard

Gross amount paid

s

oAl al gl pamty a1 13 S 13 LAY No sl Yes sl

B

Next il

3

> Repodt employment wiama

RO emMoment lome

A Previous

Did this pay include any back pay?

O Yes O No

Next

o

Back pay & money you were paxd for work you did in previous pay penods,
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.o sal (e Jshal 028 adall 3 58 il 1)) No sl Yes il

£

Next il

A Previous

Is the pay period longer than a fortnight?

You can find the date range on your payslip, or you can ask your employer.

O Yes O nNo

.Jalsidl Continue il
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Home > Reportempioyment income

A Previous

Continue

Please ensure the answers you have provided are correct before continuing.

You will have a chance to come back and change these answers if needed.

Continue
You will have a chance to review these details later and make changes if needed.
—

Ll ) Jualaill Lasle ol axii,

.My pay &3 Gross employment income & deall cialia JS (e dlaa) i jedar (3
My partner’s pay i ol ¢S S 50 Jas e Calid 8 S 1)

roh lea Ll il (8301 5_58) reporting period i Letical (il Jualiill i $liay daiiall o4 b

A il s el clgibal Al Jualiil) st ) dalay i€ 1) Edit

S il s el \gial A Jaalddl) 413) ) dalsy <€ 1) Delete

calite dee calia e Jaall JBi) ) zlisd g dada s (e ST elal 913 Add more pay
Jaall Calia udi a8 0e ST sl e cilias 13 Add more pay
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Home > Report empioyment ingoms

Report Employment Income

R:ﬂ:-nr'.l'::_; Period

17 February - 02 March 2022 Previous reports | Upseming reperting periods

© Gross employment income

My pay My partner's pay
Digital store Mobile phone hut
[ roew |

$42.80 paid 26 February 2022 $78.00 paid 26 February 2022 Delete

$650.00 paid 02 March 2022 Edin

© Hours this period

My hours My partner’s hours

Na hiars + Add hours Na hioars + Add hours

dlae) 6y IR Jee abia JU S 53 ) il Lgilee Sl cileball aae ce UjLa) J dalsy S 13) Add hours sl

b Al (&34Y) 3 5%) reporting period

£UY) N Aalay oS3 A1 1) IS 85 il adle Jeasd (3 adall g 3 e 138 aaiay Lgilee Sl el e §3UY) ) ZUs3 Y 8
Jal sl Continue ksl €y Add hours Db Jedas ol dgilee ) clelid) e

PAGE 20 OF 62 Services Australia



ARABIC

Home > Bepod empioymend income

Report Employment Income

Reporting Period

17 February - 02 March 2022 Previgus reparts | Mpseming repeting. perisds

© Gross employment income

My pay My partner's pay

Digital store Mabile phone hut

=3
542.80 paid 26 February 2022 $78.00 paid 26 February 2022

ABRE 00 OO0 000 001

$650.00 paid 02 March 2022

D Hours this period

My hours My partner's howrs

No hours + Add hours Mo hours + Add hours

Next il 23 il e Choose your employer
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Home > Reportemploymentincome

< Back

Add Hours

Hours between 17 February 2022 to 02 March 2022

Select an employer to add hours for:

| @ Digital store |

(O Online shop

[ <+ Add new employer

[ Manage employers 1

3.5 sl cilee 13 ¢Jlall Juss Ao Aelu o8V ((E30Y)1358) reporting period J3a Lile 3l Jasll Hours (laa) Ja
Next sl & el iad 3 dlaad) el ce 1 caliny 8 4 Jaol calels
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bome > Begodemolvment inccms

< Back

Add hours

worked for Digital store

You must answer all guestions unless they are marked optional.

How many hours did you work for Digital store between 17 February 2022 - 2 March 2022

Hours

ow the sctual howrs warked duning this reporting period. This might be d el o what's

on your payshp.

.Jal il Continue sl

A Previous

Continue

Please ensure the answers you have provided are correct before continuing

You will have a chance to come back and change these answers if needed

You will have a chance 10 review these detads later and make changes if needed
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Jee laaY Jaall el JiaY Add more hours délaa) aaad cas) g Jae cabia (e ST gl Jaad IS i i il e 13)
(A

.Continue i) Sy i 5 el Ly cilee A Janll el Al (e eleiV) e

ildlaia e ¢ 30U 4 8 ghadll ) callé (Job Plan bl culs 1)

e LS 2 (Lgapati 5 clila slee daal jal 5 3 ghdd) ) cadls (Job Plan ¢bal ¢S5 al 13)

Report Employment Income

Rapoeting Period

17 February - 02 March 2022

© Gross employment income

My pay My partners pay

Digital store Mebile phone hut

£42.80 paid 26 February 2022 | Edit Delete ] $78.00 paid 26 February 2022 E’
OMLINE SHOP © Add more pay

5$650.00 paid 02 March 2022

Edit
O add mose Py |
© Hours this period
My hours My partner’s hours
Digital store Mohile phone hut

Q Add mose hours
© Add more hours

Job Plan cldhia Euaal 14 5 ghill
3 ) reporting period 5l Job Plan clikic cu sl 38 i€ 13) Lee eliluis «Centrelink »_»v 5 job seeker < 13)
(835
- Jie ddadil JS) ellee ddad (bl 38
Jee (e Sl 0
A Gaadall o gill el adie e pelgall j o @

B9 JLAS‘ °



Home > Reportemploymentiniome
¢ Back
My Job Plan

ARABIC

Job Plan «ibilkie i gind 38 < 13 U baY No sl Yes i)

B

Next _ial &

You must answer all questions unless they are marked optional.

Have you met the requirements in your Job Plan during 17 February 2022 - 02 March 2022?

O Yes

O no

Next

Ll Lgiaad Al Jualiil) andis daal jl 5 3 ghdl) ) <lld sy cud) &3 Continue ialé (Job Plan clilhic cadia 5 i€ 13)

PAGE 25 OF 62

Services Australia



ARABIC

Home Repo emgloyinent mcome
~ Previous

Press "Continue” to save your changes and proceed.

e JLS] e (e 0l (Job Plan cilibie Cb g ol 13)
e JlaSinY Ly Juai¥) ) rling o gud S 5aY1 SIS 13 il slaall elipaat L3 1) & i

5)) Ll Sy Centrelink ciless s cile siaes dllas (e § Y1 Joa lialy Uine Gaaaill 131 202 (e JuaiV) L iy
Dl lld (i s can yia ) Aoy <€ 13 Uil elil i daad 5K 5

oleiDl 6 B hdl) ) adl & s jll disdia ) 33 2l Return home i)

Home > ROk smphinTmen] snoime

E Updlate fadled because you hive ndt met your Sompuliedy requinsments.

Receipt
Submitted: 08:53 am AEDT 02 March 2022
Recaipt ID:
CRN:
= F a 1 Hearg 1 1
# This IS 0 o be paid, Please Contact usce for assistance,
Infarmation you provided W

r +
m Save your Recelpe Dﬁq

Al g Enaail) daa) e 15 5 ghadl)

liliaas daia e Ul Begin i)
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< Back

Review and submit
Please ensure you have entered all your details correctly before submitting.
You will not be able to change your answers after submitting

You must answer all questions unless they are marked optional.

Make sure you review each section of your update.

-~

L Lgiesd ) Jaalinll Lasle ol anii,
Jaaliil) 488 daia (e 2SU 4 JS deal yay o8

Lty Caad 5 Janll ialia Leath Sl (gl s (S35 () Ul Lgiand Jaalii sl e il juis o a Y canial 13 Edit ia)
Jadlly
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v Rl STl o

A Previous

Employers

My new empleyer

Employer
ABN

Edit

Fartner’s new employer

Employer
ABMN Mot

. have read and agree with the above conditions sial « ) Y e 8 515 agii cuS 13} ) 8y 1 )

.Submit il A
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Submit your update

dly alall Jua) e Jiaal

Dl 4 Liiadl Receipt 1D Gegth o8 e Dl aaii vie Ylay ol axiin

e Lo ey palall Juasy) Gasaipus

<L 4l next payment e

< 4=l Income Bank balance st Work Bonus sl Working Credit o
<h s=ill next reporting date e

Lt yra ) zlind AT Clasles @

s Work Bonuss Working Credit s €IS »i (aeald) 4x8a1) next payment Laad clilay el
peilaslae () Jga sl @l G gaann | 518 13 Lag dada e | shoas 081 58 1Y) L Jualéill 238 jedain Income Bank balance

rob Laa Ll il

Al Jualsi paile 38l Information you provided o

(sL&\) sign out 6 5skadl ) cadl & )l dlisnda ) 33521l Return home e
el (aldll Jlany) (e A3 LlisS Save your Receipt o

A Galdll Juary) Aelll Print o
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Report submitted

Receipt

Submitted: 10:49 am AEDT 02 Maech 2022
Receipt 1D: 0000000001

CRN: 123 456 7897

Your next payment: ISSSSJO on 08 March 2022 l
Jane’s next payment: $756.20 on 09 March 2022
Your Working Credit: @

Jane’s Working Credit: © $240,00

Please keep a copy of this page for your records

Your next reporting date is 21 March 2022 |

For Reporting information, search Report’ on the Services Australia website

If you have any other income 10 report from sources other than employment, please update Manage Income and Assets
Your partner’s next payment of $756.20 will be paid on 09/03/2022.

You need to attend any appointments you have with your Providet

To view details of your upcoming payment, you ¢an use Yisw Payment History service.

Ilnformation you provided l N

8

slgN) 16 5 shal)

.MyGov ke llua 53520 Return to myGov sl sl s al cdlabes JUS) eliSey chssi H)) dlindia (4
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{2} centrelink

My details My tasks Payments and claims My family Income and assets Documents and appointments

A\ 1 your income has been affected by coronairus (COVID-19), we
might be able to help. vV Edit theme

Q What are you looking for?

$ View peyment history Favourite services Cuntomine /'
P Upicad documents Money you owe

$ Make a claim or view claim status > Maoege advance payments Manage deductions

Tasks

Services Australia acknowledges the Traditional Custodians of the lands we live on.
We pay our respects to all Elders, past and present, of all Aboriginal and Torres Strait Islander nations.

|
Legal Notices & Your Rights & l Contat user

<l e A MyGov Clus aladinl e LY die elgiB O A8 celilal g Slina pad e Laliall

8k daali ¢ ulaiy) A3l Jisall e Express Plus Gk s < i) je clibua dids Jga Sl shaall (0 3 3all
servicesaustralia.gov.au/centrelinkguides


https://www.servicesaustralia.gov.au/centrelink-online-account-help-guides?context=64107

Australian Government

Services Australia ENGLISH

Centrelink online account help — Report
employment income

Employment income affects your payment from us. To make sure we are paying you the right
amount, we need you to report gross employment income for you and your partner.

Follow this guide to report your employment income and Job Plan requirements using your
Centrelink online account.

In this guide

e Step 1: get started

e Step 2: confirming employment details provided by your employer
e Step 3: report employment income not provided by your employer
e Step 4: update Job Plan requirements

e Step 5: review and submit your update

e Step 6: sign out
Report employment income overview

Gross income is the amount your employer pays you before tax and other deductions. You must
report the gross income your employer paid you, and gross income your partner’'s employer paid
them, in your reporting period. You can find your gross pay amount on your payslip.

If you do not report income regularly, you need to tell us about any income you get within 14 days
of being paid by your employer.

If you report income regularly, you need to report on or after your reporting date

To make sure you get paid on time, you must submit your report by 5 pm local time on your
reporting date. For more information in English and other languages, go to
servicesaustralia.gov.au/incomereporting.

There may be other tasks or activities you need to do to keep getting your payment. This depends
on the payment you get. For more information about mutual obligation requirements in English and
other languages, go to servicesaustralia.gov.au/mutualobligation.

We also have translated resources to help you learn more about mutual obligation requirements.
Go to servicesaustralia.gov.au/yourlanguage where you can read or listen to information in your
language.

How you report depends on how it is for you. Some instructions in this guide may not apply to you.

Some employers use Single Touch Payroll. (STP). This means they send your information to us
and the Australian Taxation Office (ATO) automatically. We use it for your employment income
report. You can review the information before you continue and then complete your report.

You may need to change or add details so your report is complete and correct. The information we
have depends on how your employer does their payroll reporting.

After you check and submit the information, it will pre-fill into your employment income report. If
you have a partner, we will not pre-fill their information for you to check.

The screenshots in this guide are from a computer. The page layout will look different if you are
using a mobile device.


https://www.servicesaustralia.gov.au/help-for-mygov-online-accounts-and-mobile-apps#step2
https://www.servicesaustralia.gov.au/phone-us#step3
https://www.servicesaustralia.gov.au/centrelink-online-account-help-report-employment-income#step4
https://www.servicesaustralia.gov.au/centrelink-online-account-help-report-employment-income#step5
https://www.servicesaustralia.gov.au/centrelink-online-account-help-report-employment-income#step6
https://www.servicesaustralia.gov.au/employment-income-reporting
https://www.servicesaustralia.gov.au/mutual-obligation-requirements
https://www.servicesaustralia.gov.au/information-your-language?context=64107

ENGLISH

Step 1: get started

Sign in to myGov and select Centrelink.
There are 2 ways to start, using either:

e your Tasks

e the MENU.

Using Tasks

From the Report income task, select Start task.

5,::4 centrelink RN 123 45

/ﬁ‘ My details My tasks Payments and claims My family Income and assets Documents and appointments

A\ 1 your income has been affected by coronavirus (COVID-19), we
might be able to help.

find N . ight itabt

Q What are you looking for?
$  View payment history Favourite services Qutomise /
?  Upload documents > Moneyyouone

$ Make a claim or view claim status > Manage advance payments > Manage deductions

Tasks

Reportincome
Bepoct your employment income on 02 m

March 2022
March 2022,

Services Australia acknowledges the Traditional Custodians of the lands we live on,
We pay our respects to all Elders, past and present, of all Aboriginal and Torres Strait Islander nations.

Legal Notices Your Rights ¢ Contact us &t

Using MENU

Select MENU, followed by Income and assets, then Employment income and Report
employment income.
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5 Rekich hossa ;23 centrelink

Q What are you looking foe?

“ My detads My tanks Payments and claims My fammidy bncome and awety
My detalls
My tasks
A 11 your income hat been affected By coronavirus (COVID-19), we
might be able 80 help

Find out what assistance might be available

Payments and claims
My family

Income and assets $  View payment history Favourite services

» Usload docementy ?  Mocexyoucer

$ Make a claim or view claim status P Mg adacie srmet ¥ Masugs dedatios

Income and aviets detads
Famiy ot parental income v Tasks

Documents and appointments Bepettincome
Stact tak p

Submit a complaint or provide

feedback

View all onling services

Services Australia ack fedges the Tradi 1 Custodians of the lands we live on.
We pay our respects 1o all Eidens, past and present, of all Aboriginal and Torres Strait llander nations.

$ou Notices & Youe Bighes Contact ymce
el liniu s Yol ighn 2 Contete

Step 2: confirming employment details provided by your
employer

A Before you report message will tell you there is pre-filled employment information to check, if
employment details are available from your employer.

If we do not show pre-filled information, go to Step 3.

When your employer gives us your details for the first time, we will show the name of your
employer and their Australian Business Number (ABN) or Withholding Payer Number (WPN). You
must confirm if you work for them. We will not pre-fill your employment income until your next
report.

Employers may have a different trading name to their registered business name. If you do not
recognise the employer name, we will show different business or trading names of the employer.

If you have more than one Single Touch Payroll employer, you will need to confirm the pre-filled
information for each employer, one at a time.

The employer details for your partner will not automatically update. If you need help, read the
information with the question mark icon on each page.

On your next reporting date, we will tell you we pre-filled some pay details and what you may need
to do. Select Check employment details.
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Before you report

We've pre-filled some pay details reported by your employer. We
need you to check these details.

You may have to do one or more of the following:

confirm your employer

check the gross income amounts
answer questions about your pay
add pay details.

You can submit your report after you have checked your employment
details.

Check employment details

We will show the name of your employer and their Australian Business Number (ABN) and ask if
you work for them.

Select either:
¢ Yes if you work for the employer shown
¢ No if you do not work for the employer shown

Then select Next.

Home » Confirm employer
€ Back

Employer 1 of 1

Do you work for Online shop?

ABN: 00 000 000 001

@ Yes O No

PAGE 35 OF 62 Services Australia
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If you have already told us about your employer, select them from the list. We can then match the
employer on your record.

If they are not in the list, select None of the above and type in the name you want us to record
your employer as. Then select Next.

Home > Confirm employer

< Back

Employer 10of 1

If Online shop (ABN:00000000001) is the same as
any of your existing employers, please tell us which
one.

We will merge these employers together so you don't have duplicates.

O MOBILE HUT

(O None of the above

What name would you like this employer to be recorded as?

Online shop

We will show these pay details below:

e Pay date

e Pay period

o Pay types, for example, salary and wages, and paid leave

o Gross pay, this is the amount before tax and any other deductions

e Assessable income

¢ Non-assessable income, if applicable.

Check your payslip if you are not sure about the pre-filled details on the page.

If any details are wrong or not pre-filled, you will have to make changes.

Select either:

o Edit dates to make changes to the pay period, you will not be able to change the pay date

e Edit or add pay to make changes to the pre-filled income details, or to add pay for this
employer.

If you make changes, we may ask you to give us proof.
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If you were paid more than once by this employer in the reporting period, we will show the pay
details one at a time for you to review.

Select Next to continue.

Home » Pay details

{ Back

Do not refresh or close your browser once you select ‘Submit and continue’. It
may take a few moments for your pay details to be successfully added.

Pay 1 of 1

Check these details are correct.

Online shop
ABN 00 000 000 001

Pay date: 21 February 2022
Pay pericd: & to 21 February 2022

Edit dates

Pay details

Salary and Wages $650.00

Edit or add pay

Totals
Gross pay £650.00

Assessable income @ £650.00

Select Yes or No to tell us if you need to add pay details for this employer.

If you select Yes, you can only add pay details for the Single Touch Payroll employer you are
currently editing. You can add any pay type that has not been pre-filled if you were paid within the
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reporting period. This includes all income, such as bonuses, commission income and termination
payments you got from your Single Touch Payroll employer.

Then select Next.

Home » Add pay details
< Back

Add pay details
Do you need to add pay details?

You can add pay details when:
+ you have confirmed your employer
* your pay details haven't been pre-filled
+ you have been paid between 9 to 22 February 2022.

If you cannot see the employer you want to add pay details for, you can do this before
submitting your report.

O Yes O No

We will show you a summary of your pre-filled employer and pay details. Review each section to
check all the details are correct.

If you added in pay details, you will have the option to Delete pay. You can add them again if you
typed them wrong.

If you need to make changes, select either:

o Edit employer to make changes to your employer
o Edit details to make changes to your pay.

If you make changes, we may ask you to give us proof.

Read the declaration. If you understand and agree with the declaration, select | have read and
agree with the terms and conditions. Then select Submit and continue.

When you select Submit and continue, you are only confirming the Single Touch Payroll
employment details. You cannot change these details after you submit them. After you submit, you
must complete the rest of your report.
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Review and submit
Check the details you entered are correct

Employer details

Employer 1 of 1

Online shop
ABN 00 000 000 001

Do you work for Online Yes
shop?

What is the employer’s Online shop
name?

Pay details
Pay 10of 1

Online shop
ABN 00 000 000 001

Pay date: 21 February 2022
Pay period: 810 21 February 2022
Pay details

Salary and Wages §650.00

Totals
Gross pay $650.00

Assessable income © $650.00

Delete pay

Declaration

| declare that :
o the information | have given is cormect.

1 understand that:
o giving false or misleading information is a serious offence.
o Centrelink can make any enquiry necessary o ensure | receive the comrect payment.
o | need to advise Centrelink of any changes to my drcumstances a3 s00n a3 the change
ocours.

1 understand that once | have submitted this information:
o Centrelink may ask me for more details including about pre-filled information.
o | must contact Centrelink to make changes to the pre-filled information or any added
pay details.

l B 1 have read and agree with the terms and conditions. I
Submit and continue

PAGE 39 OF 62 Services Australia
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We will let you know:

e your gross pay was successfully added to your record
¢ the details about your employer

e the amount and date of your gross pay.

We will not show any income that is not assessable that you told us about earlier. Income that is
not assessable, like laundry allowance is not used to work out your rate of payment and
entitlement.

Go to Step 3 to continue your report.

Q Successfully added
s 1 pay added 1o your record

Report Employment Income

Raporting Pericd

17 February - 02 March 2022 Previous reports | Upcoming reporting periods

© Gross employment income

My pay My partner's pay
OMNLIME SHOP Mo pay
£650.00 paid 02 March 2022 [ ]
Edit

Q Add more pay

©Q Hours this period

My hours My partner's hours

Mo haurs + Add hours Ho hiours

Step 3: report employment income not provided by your
employer

You cannot enter some employment income types for non-Single Touch Payroll employers. This
includes bonuses, commission income or money paid to you after the date you stop working for
your employer. To tell us about other paid employment income, use the Manage income and
assets service at servicesaustralia.gov.au/centrelinkupdateotherincome.

We may show some Reporting tips to help you report the right way. If you get this message,
please read it, then select Got it to continue.


https://www.servicesaustralia.gov.au/centrelink-online-account-help-update-income-and-assets-details-your-other-income-details

ENGLISH

Reporting tips

Here are some tips to help you report the right way:

¢ Report the gross amount you were paid before tax and other
deductions, not the net amount. You'll find this on your payslip.

e Report your partner's gross employment income, even if they're
not on an income support payment.

¢ [f you're self-employed, don't report here.

¢ Don't send us your payslips unless we ask you to.

¢ Report before 5pm local time on your reporting date to get
paid on time.

For more information visit Services Australia - Report Income.

The Report Employment Income page will show:

¢ any Single Touch Payroll income details you confirmed

e your reporting period

e a Gross employment income section for you and your partner
e Hours this period section for you and your partner.

You can also select one of the options below:

e Previous reports to view and change income you reported for up to 6 of your past reporting
periods. This does not include Single Touch Payroll employers.

e Upcoming reporting periods to view up to 6 of your future reporting periods.

If you need to report regularly, submit your report on the date it is due. If you are not reporting
regularly, you can use this service any time to let us know your employment income. You need to
do this within 14 days of being paid by your employer.

If you and your partner did not get paid any other employment income in your reporting period,
select Continue, a Submit partial report message may appear. This is a prompt for you to check
that everything you need to tell us is included. If you do not need to include anything else,

select Yes, submit report to continue.

If you have a Job Plan, go to Step 4 to report your requirements.

If you do not have a Job Plan, go to Step 5 to review and submit your information, and then
complete your report.



Home » Bepcet employment indome

Q Successfully added
= 1 pay sdded 19 your récord

Report Employment Inc

om

Reporting Period

17 February - 02 March 2022

144

ENGLISH

[Previous repors] Ppcoming iepoiting period |

© Gross employment income

My pay

OMNLINE SHOP

$650.00 pard 02 March 2022

Edit

My partner’s pay

'D Add mare pay

© Hours this period

My hours

Mo hours

+ Add hours

My partner’s hours

Mo hours

Continue

If you have other employment income to report, select Add more pay in Gross employment
income.

You need to include all of the following:

e any gross income you were paid in the reporting period

any gross income your partner was paid in the reporting period

any gross income your employer owed and has now paid you or your partner from work you did

in another pay period

the hours both you and your partner worked, if required.

You may not need to report the hours worked. This depends on the payment type you and your
partner get. If you do not need to report hours worked, the Add hours option will not show.

If you are waiting for back pay, do not report this as income until you get it.
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Bame > EEooM emoliument mooms

® Successfully added
= 1 pay added to your record

Report Employment Income

Reporting Period
17 February - 02 March 2022 Previous reperts | Upcoming reporting, pedods

© Gross employment income

My pay My partner’s pay

OMLINE SHOP Mo pay
§650.00 paid 02 March 2022 —]Ed .

D Hours this period

M]r hours Mr p.clrl:ncr's howrs

Continueg

You can select one of the following:
o your employer from the list, then select Next to add your pay
e Add new employer if your employer does not appear on the list

e Manage employers to remove an employer.
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Home > Repor employment income

€ Back

Add Pay

Paid between 17 February 2022 to 02 March 2022

Select an employer to add pay for:

(O ONLINE SHOP

+ Add new employer

Manage employers

Mext

Add new employer
You can add a new employer for you or your partner.

Type in the ABN (Australian Business Number) for your employer. You can find this on your
payslip. Then select Next.
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Add new employer

You must answer all questrons unless they are marked optional

What is the employer's ABN?

[J 1don't know the employer's ABN

If you cannot find the ABN for your employer, select | don’t know the employer’s ABN,
then Next.

Home > Bepont employmant incoems

€ Back

Add new employer

You must answer oll guestions unless they are marked optionol

What is the employer's ABN?

E | don't know the employer's ABN

Type in the name of your employer, then select Next.

PAGE 45 OF 62 Services Australia
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A Previous

What is the employer's name?

In this example, the name of the employer is Digital store.

Select Continue to save your changes and proceed.

A Previous

Press "Continue” to save your changes and return to employer selection.

Your new employer will appear on the Add Pay page. Select Next to continue.
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< Back

Add Pay

Digital store added

Paid between 17 February 2022 to 02 March 2022

Select an employer to add pay for:

O Cnline shop

@ Digital store

+ Add new employer |

Manage employers |

Add pay

If you need help, read the information with the question mark icon on each page.

In this reporting period, if you or your partner got paid more than once by the same employer, you
will need to add each pay separately. If you have more than one job, you will need to add the
income you got from each employer separately.

Select the calendar icon and choose the date your employer paid you. Check your payslip and
make sure this is the date on your payslip. This date can be different to when the payment goes in
your bank account. Instead of selecting the calendar icon, you can type in the date as dd/mm/yyyy.

Enter the Gross amount paid, before tax and deductions. You can find this on your payslip. Use
Australian dollars and cents, including the decimal point.

Then select Next.
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< Back

Add pay
Paid between 17 February - 02 March 2022

Enter any gross employment income you were paid from DIGITAL STORE between 17 February 2022 - 02 March 2022

Each pay needs to be added sepasately and shouldn’t include bonuses, commissions, royalties, and income from self employment

Dhate pand

ded e, WYY E

Gross amount paid

g

f. BOFRISEs, COMMILERTE

Select Yes or No to tell us if this pay includes any back pay.
Then select Next.

3

molo

eme > Repodt employmant ecoma

A Previous

Did this pay include any back pay?

QO Yes O No

Back pay & money you were paid for work you did in previous pay penods,
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Select Yes or No to tell us if this pay period is longer than a fortnight.

Then select Next.

Home > c;gm.n@gi,mﬁi ngome

g

A Previous

Is the pay period longer than a fortnight?

You can find the date range on your payslip, or you can ask your employer.

O Yes

O nNo

Select Continue to proceed.

PAGE 49 OF 62
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A Previous

Continue

Please ensure the answers you have provided are correct before continuing.

You will have a chance to come back and change these answers if needed

You will have a chance to review these details later and make changes if needed.

We will give you a summary of the details you added.

Your total income for each employer will show in Gross employment income under My pay.
If you have reported income for your partner, that will be under My partner’s pay.

On this page, you can change the details you have added in your reporting period. Select any of
the following:

¢ Edit if you need to change the details you have added, for you and your partner
o Delete if you need to remove the details you have added for you and your partner

¢ Add more pay if you have more than one job and need to enter income from a different
employer

¢ Add more pay if you got paid more than once by the same employer.
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Report Employment Income

Feporting Period

17 February - 02 March 2022 Brevious reperts | Upgoming reperting. periods

© Gross employment income

My pay My partner's pay
Digital store Mobile phone hut
=

$42.80 paid 26 February 2022 $78.00 paid 26 February 2022 Detete

$650.00 paid 002 March 2022

Edit
& Add more pay

© Hours this period

My hours My partner's hours

No howrs + Add hours Mo howrs + Add hours

Select Add hours if you need to tell us the hours you or your partner worked for each employer
during your reporting period.

You may not need to report the hours worked. This depends on the payment type you and your

partner get. If you do not need to report hours worked, the Add hours option will not show. You can
select Continue to proceed.
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omg > Bepout empkymend ingome

Report Employment Income

Reporting Period

17 February - 02 March 2022 Brevious (eports | Wpseming epanting, periods

O Gross employment income

My pay My partner's pay

Digital store Maobile phone hut

=
542,80 paid 26 February 2022 578,00 paid 26 February 2022 Detete

$650.00 paid 02 March 2022

0 Hours this period

My hours My partner's howrs

Ma hours + Add hours Ho hours + Add hours

Choose your employer from the list, then select Next.
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Home = Reportemployment income

< Back

Add Hours

Hours between 1/ February 2022 to 02 March 2022

Select an employer to add hours for:

| @ Digital store |

(O online shop

+ Add new employer

——

Manage employers 1

Enter the total Hours you worked during your reporting period, to the nearest hour. For example, if
you worked 3.5 hours, enter 4. This can be different to the hours recorded on your payslip. Then
select Next.
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Home > Remod eoolovmment inicoms
4 Back

Add hours

worked for Digital store

You must answer all guestions unless they are marked oplional.

How many hours did you work for Digital store between 17 February 2022 - 2 March 2022

Hours

We need to know the actual howrs worked duding this reporting period. This might be d el to what's
on your payshp.

Select Continue to proceed.

A Previous

Continue

Please ensure the answers you have provided are correct before continuing

You will have a chance to come back and change these answers if needed

You will have a chance 10 review these detads later and make changes if needed
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If you or your partner worked for more than one employer, select Add more hours to enter hours

for other employers.

When you have finished adding the hours you or your partner have worked, select Continue.

If you have a Job Plan, go to Step 4 to report your requirements.

If you do not have a Job Plan, go to Step 5 to review and submit your information, and then

complete your report.

Report Employment Income

Reponting Period
17 February - 02 March 2022
O Gross employment income
My pay

Digital store

42.80 paid 26 February 2022 [ 10 ]
saz.eo ! Edit Delete

QOMNLIMNE 5HOP

5$650.00 paid 02 March 2022

O Add mose pay

0 Hours this period
My hours
Digital store

| Hew | — —

2 hours worked Edit Drelete

© Add more hours

My partner’s pay
Mebile phone hut

78.00 paid 26 February 2022 ]
$78.00 pa ! Edit [ Delete |

O Add more pay

My partners hours

Moebile phone hut

3 hours worked Edit | Dt
O Add more hours

Step 4: update Job Plan requirements

If you are a job seeker managed by Centrelink, we will ask if you have met your Job Plan

requirements for the reporting period.

Your Job Plan requirements may be completing activities like:

e looking for work

e attending appointments with your employment services provider

e completing a course.



Select Yes or No to tell us if you met your Job Plan requirements.

Then select Next.

ome > DR

< Back

My Job Plan

You must answer all questions unless they are marked optional

Have you met the requirements in your Job Plan during 17 February 2022 - 02 March 2022?

1 empieyment inlome

O Yes

O no

ENGLISH

If you have met your Job Plan requirements, select Continue. Then go to Step 5 to review and

submit the details you have given us.
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~ Previous

Press "Continue” to save your changes and proceed.

If you have not met your Job Plan requirements, you will not be able to complete your report.
We will tell you if your update failed. If it did, you will need to call us to complete your report.

You can also call 131 202 to speak with us in your language about reporting your income and
Centrelink payments and services. You can also visit a service centre. Let us know if you need an
interpreter and we will arrange one for free.

Select Return home to go back to your homepage, then go to Step 6 to sign out.

E Update faled because you hive ndl met your Compuliony requifements.

Receipt
Submitted: 8:53 am AEDT 02 March 2022

Receipt 1D
CRMN:

# This means you will not be paid. Please contact usc? for assistance,

Infarmation you provided W

Step 5: review and submit your update

Select Begin to check your updates are correct.
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Homs > Banan ampolovment ncomes

< Back

Review and submit
Please ensure you have entered all your details correctly before submitting.
You will not be able to change your answers after submitting

You must answer all questions unless they are marked optional
7 =

-~

Make sure you review each section of your update.

We will give you a summary of the details you have given us.
Review each section to check all the details are correct.

Select Edit if you need to make changes to any details you gave us. You will not be able to change
any details that were provided by your employer and you have already submitted.

If the details are correct, select Next.
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A Previous

Employers

My new empleyer

Emplqu-r
ABM Mot given

Edlit

Fartner’s new employer

Employer Mobile phone hut

ABN

Read the declaration. If you understand and agree with the declaration, select | have read and
agree with the above conditions.

Then select Submit.
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A Previous

Submit your update

Get your receipt

We will give you a receipt when you submit your report. Make a note of the Receipt ID for your
records.

Your receipt will include the following:

e your next payment

e your Working Credit, Work Bonus or Income Bank balance
e your next reporting date

¢ other information you need to know.

Your receipt may also show your partner’s next payment and Working Credit, Work Bonus or
Income Bank balance. These details will show if they get a payment and they permit you to access
their information.

Select any of the following:

e Information you provided to view a summary of your income details

¢ Return home to go back to your homepage, then go to Step 6 to sign out
e Save your Receipt to keep a copy of your receipt

e Print to print your receipt.
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Home > Beoonemolovmentidons

Report submitted

Receipt

Submitted: 10:49 am AEDT 02 Maech 2022
Receipt 1D:

CRN: 123 456 789A

Your next payment: §5355.30 on 08 March 2022 |
Jane’s next payment: $756.20 on 09 March 2022
Your Working Credit: @

Jane’s Working Credit: ©@ $240.00

o Please keep a copy of this page for your records
| * Vour next reporting date is 21 March 2022 |
o For Reporting information, search 'Report’ on the Services Australia website
o If you have any other income 1o repoet from sources other than employment, please update Manage Income and Assets
o Your partner's next payment of $756.20 will be paid on 09/03/2022.

o You need to attend any appointments you have with your Providet
o To view details of your upcoming payment, you ¢an use Yisw Payment History service.

Ilnformalion you provided I v

: 8
m ikt e Print

Step 6: sign out

From your homepage, you can complete other transactions or select Return to myGov to go back
to your myGov account.
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g‘} centrelink

My details My tasks Payments and claims My family Income and assets Documents and appointments

A\ 1f your income has been affected by coronanirus (COVID-19). we
might be able to help

Eind out what assistance might be available

Q What are you looking for?

$ View payment history Favourite services Cntomise /

P Upioad documents P Mooey you owe

$ Make a claim or view claim stafus > Manage advance payments > Manage deductions

Tasks

You have no 1a5ks or remanders 1o complete

Services Australia acknowledges the Traditional Custodians of the lands we live on.
We pay our respects to all Elders, past and present, of all Aboriginal and Torres Strait Islander nations.

| |
LegalNoticeser | YourRightsr | Comtactuser

For your privacy and security, sign out when you have finished using your myGov account.

For more information about online account and Express Plus mobile app guides in English, go to
servicesaustralia.gov.au/centrelinkguides.


https://www.servicesaustralia.gov.au/centrelink-online-account-help-guides?context=64107

